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UNIVERSITY OF NORTHERN IOWA FACULTY SENATE 
Agenda for Meeting of September 14, 2009 
3:15 P.M. Seminar Room, Towers Center 
CALL TO ORDER 
APPROVAL OF MINUTES 
Minutes of the August 24, 2009 meeting 
ANNOUNCEMENTS 
1. Call for Press Identification 
2. Comments from Provost Gibson 
3. Comments from Faculty Chair, Jesse Swan 
4. Comments from Chair Wurtz 
CONSIDERATION OF CALENDAR ITEMS FOR DOCKETING 
987/893 Emeritus Status Request, Mary Bozik, Department of 
Communication Studies, effective 6/09 
NEW BUSINESS 
Review of UNI's procedures for students missing exams 
ONGOING BUSINESS 
Elect Faculty Senate representative for May 2010 visit of His 
Holiness the 14th Dalai Lama 
CONSIDERATION OF DOCKETED ITEMS 
890 Guidelines and Schedule for Departmental Reports on Tenure 
and Promotion Standards 
891 Emeritus Status Request, Thomas L. Little, Department of 
Special Education, effective 12/03 
892 Emeritus Status Request, Robert Krueger, Department of 
Modern Languages, effective 8/09 
OTHER DISCUSSION 
ADJOURNMENT 
UNIVERSITY OF NORTHERN IOWA FACULTY SENATE 
Calendar item 9Bl Docket Number ____ _ 
Title: Emeritus Status request, Mary Bozik, Department of Communication 
Studies, effective 6/09 
Standard Motions 
__ 1. Place at head of docket, out of regular order. 
__ 2. Docket in regular order. 
__ 3. Docket because of special circumstances for ___________ _ 
And notify sender(s). 
__ 4. Refer to (standing committee) _________________ _ 
__ 5. Refer to (administrative officer) ________________ _ 
__ 6. Refer to (ad hoc committee) _________________ _ 
__ 7. Return to petitioner with request for a more specific proposal. 
__ 8. Return to petitioner with request for additional information and documentation. 
__ 9. Return to petitioner because of decision not to docket at this time. 
__ 10. Other procedural disposition _________________ _ 
NOTES 
Request for Faculty Emeritus Status at the University of Northern Iowa 
Name Mary Bozik Department Commuication Studies 
I wish to retire from my position as __,P'--'r'-"o:.!.:fe"""s'-"'s~o-'-r -------------------
at the University of Northern Iowa, effective ..I.un.L /3Q__ I 2.Q.Q.2_ 
Month Day Year 
I have twenty (20) or more years of creditable service in higher education. (List institutions and 
dates of employment.) 
Institution Date 
Date 
College Senate Chair: Include a statement verifying that ten (1 0) years of meritorious service 
has been concluded with the University of Northern Iowa. (Use back of this form if more space 
is required.) 
/ f5ate 7 
~ 
Dean ofCollege r fDate 
University Faculty Senate Chair Date 
Provost and Vice President Date 
President Date 
Please prepare this form : sign and submit to your department Head. When the process for approval has been 
completed, the Provost' s office will make copies and distribute them to each of the above signatories and the 
Department of Human Resources . 
UNIForm 2A 
May, 2000 
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Evaluation of Academic;Progress 
Examinations 
Examinations are one of the most common ways Instructors assess student performance. In order that . 
examinations can be a useful part of the educational process, the following policies have been instituted: 
1. One purpose of examinations is to help students' learning. Therefore, examinations should be 
evaluated as soon as possible after they are given and the results should be made available to the 
students in a timely way to enhance learning. 
2. All tests and examinations administered between the beginning of the term and final examination week 
shall be held during a regularly sche:tluled lecture or laboratory class period for that course . A department 
may obtain approval to administer atseparately scheduled,. examination if all of the following criteria are 
met: "' 
a. The course is multi-sectioned. 
b. A common departmentally developed examination will be administered to all students in all sections at 
the same time. · 
c. The test scores will be used as a basis for a uniform grading procedure for all sections of the course. 
Requests to hold separately scheduled examinations must be made to the registrar and approved by the 
provost in time to be announced in t!Je Schedule of Classes to allow students to plan in advance. Only 
under unusual circumstances will a ~curse be approved for separately scheduled examinations if the 
deadline is past to include notification in the Schedule of Classes. Whenever a separately scheduled 
examination is administered, a regular class meeting during that week shall be omitted . 
Students who are unable to take a separately scheduled examination at the scheduled time indicated in 
the Schedule of Classes, because of a course conflict or other legitimate reason must notify the instructor 
in advance and must be given the opportunity to be examined at another time mutually convenient for the 
student and the instructor. The instr1;1ctor shall determine whether to administer the same examination or 
an alternate examination, or use an alternate assessment procedure. 
3. At the end of the semester, a we~k is set aside for final examinations or other term evaluations, with a 
two-hour period normally scheduled: for each course. The following policies govern the responsibilities of 
students and faculty members during this week: 
,. 
a. FiAal-ex-ams-may·flOt· be ·given at~ time other than that- for-which--the-exam-is-scheduled by the registrar . 
An instructor may not give a final exam prior to final exam week nor change the time of offering of the final 
examination as it appears in the final exam schedule. 
Permission to change the time for v.ihich an exam is scheduled may be given only by the dean of the 
college. If the instructor elects not to. give a final exam in a course of two or more credits, the class is 
required to meet at the scheduled fihal exam period for other educational activity such as a review of the 
course or feedback on previous exams. 
b. Final exam periods are determined according to the regularly scheduled meeting time of the class. 
However, certain courses are assigned special group exam times so that several sections of the same 
course may be tested together. The criteria for establishing special group exams are similar to those listed 
for separately scheduled exams listed in number 2 above. If this results in conflicting group examination 
periods, students should infonm the Instructor In charge of the first of the two conflicting courses as listed 
on the final exam schedule within the special groups in question; that instructor is responsible for 
arranging a special examination or making some other adjustment. 
c. Evening courses with lectures scheduled at 6:00 p.m. or later should give their examinations during 
finals week from 7:00-9:00 .p.m. on the day the class normally meets. If this exam conflicts with an evening 
group exam, the Instructor responsible for the latter must arrange a special examination for any students 
who have a conflict. 
., 
d. If unusual circumstances involve ·.:he need for students to change the time of their final examination, 
they must obtain the approval of thEfinstructor of the course. 
e. If a student has three examinatiOQS scheduled on the same calendar day and wishes to change one to 
another day, the instructor of the course having the smallest number of students is responsible for 
1 
arranging an alternate examination ·time for the student unless make-up exam times are available in one of 
the other courses. i 
http://www.public.iastate.edu/~catalog/2007-2009/geninfo/exams.html 1/30/2009 
. I 
' , 
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f. All faculty members and teaching assistants with instructional or grading responsibilities are considered 
to be on duty throughout the entire final examination week and are expected to be available to students 
during that week for discussion of arfy matters pertaining t0 the final examination and final grade or to 
other aspects of the course. 
See also: 
Evaluation Procedures 
Retention of Records 
Dead Week 
Grading System 
... 
IOWA STATE UN1VERS1TY 
Becomin£1 the best. 
Ames, Iowa 50011, (515) 294-1840. Published by: Office of the Registrar, reglstrar@jastate edu. Copyright <C> 2007, Iowa State University of Science and 
Technology. All rights reserved. Non-Discrimination Statement and Information Disclosures 
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~tudents - Absences from Class (IV -8) Page 1 of 1 
0 rations Manual . I ' 
PART IV. STUDENTS 
----·-----------------·------·---·-·--·-------
CHAPTER 2 CHAPTER 8: ABSENCES l'ROM CLASS 
(Amended 9/93) 
8.1 General 
8.2 Absences Following Athletic Victories 
8.1 General. .. 
Each college within the University is free to establlsh its own rules and regulations conceming absences 
fi:om class. However, University regulations require that students be allowed to make up examinations 
which have been missed due to illness, mandatory religious obligations, or other unavoidable 
circumstances or University activities. ~· 
,; 
Policies regarding conflicts between examinations :scheduled outside of class, regularly scheduled exams, 
and regularly scheduled courses are described in t~~ current Schedule of Courses. 
llimJ · ~ · · 
8.2 Absences Following Athletic Victories. 
a. General. The desirability of wholesome in~terest in and enthusiasm for activities sponsored by the 
University is fully recognized. Ifthis interest and enthusiasm should find expression in group 
activities, arrangements for such programs should be made through the proper administrative 
channels, should reflect the wishes of the entire student body, and should not interfere with 
regularly scheduled University classes. 
! 
b. Policy. It is the definite policy of the University to recognize only those holidays specifically 
provided for in the official calendar prepare<} by the appropriate committee appointed by the 
President under authority granted by the Bmrrd of Regents, State oflowa. It is contrary to 
University policy to grant holidays from cla~ses following athletic victories and such holidays will 
not be approved. · 
[JQP-] . ~· 
~ 
;~ 
Go forward one step to V -1 Accounts 
Or return to the Operations Manual Table of Contents,~ .• or~ 
I . 
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Attendance Policy and Excused Absences 
Univ~rsjty ppljcy requires that students be permitted to make up examinations missed because of 
illness, mandatory religious obligations, or other unavoidable circumstances including certain 
University activities. Examplek of authorized activities include participation in University-scheduled 
events for athletic teams, the marching band and pep band, debate teams , and other recognized 
University groups, as well as participation in University field trips, service with the military or 
National Guard, and jury duty. 
In addition, each College may further define what constitutes an excused absence for exams and 
other grading purposes (e.g .,':attendance or participation grades). This document is intended to 
give guidance to faculty and students in the Tippie College of Business about what factors might 
influence the decision to excllse an absence that is not already covered by University policy. This 
document is not intended to rastrict faculty behavior beyond what is required by University policy. 
In the Tippie College of Business, the general policy is twofold . First, excused absences should be 
narrowly defined to ensure th_at academics are the first priority. Second, faculty have discretion to 
determine, beyond the Unive~sity mandated excused absences, what constitutes an excused 
absence and what coursewo:'k, beyond examinations, is available for make up credit. Faculty are 
encouraged but not required 'to take the following factors into account when deciding whether or 
not to treat an absence as ex'1:used: 
1. Did the student proactively attempt to cure the need for the absence, (e.g., by rescheduling 
.an event)? 
2. What are the consequences for the student if he or she misses the out of class experience, 
(e .g., losing an opportunity to participate In a national conference)? 
Absence for job interviews m3y or may not be excused at the discretion of the faculty member. 
Again, faculty and students are encouraged to consider the degree to which the student was 
proactive In avoiding the conflict and the elective nature of the particular date and time of the 
interview (e.g., did the student have a choice of times or dates for the interviews). 
Students should not expect ihstructors to make adjustments to the class attendance policy, nor to 
provide make-up exams, so !!-tat students ·can leave·campus before the beginning of scheduled 
vacation times or the end of ~i semester, or to accommodate family or employment activities. 
Faculty are encouraged to pLit their absence policies In their syllabi, making clear the effect of 
absence from class and, to ttfa extent possible, the circumstances under which absences may be 
excused. Reference may also be made to this document which will be available on the 
Undergraduate Program Offi~.e website. 
STUDENT RESPONSIBILITIES 
@QJ 
http://www. biz. uiowa. edu/upo/advising/ Attendan¢e.htrnl 1/30/2009 
1Ienry B. Tippie College of Business:: Un.dergrad,]ate Program Office 
I ~: . , 
Page 2 of2 
Whenever possible (e.g., reli£lous obligation, authorized University activity), students are 
responsible for notifying thelrlnstructor of a conflict requiring an excused absence well in advance 
of a scheduled examination o·~ other in-class activity. For permission to be absent from class in 
order to participate in authori:led University activities, students are expected to present to each 
instructor before each absence a written statement signed by a responsible official specifying 
exactly the dates and times necessary for them to miss class. For permission to be absent under 
the Tippie College policy, the same general procedure applies. Whenever possible, the student 
should contact each instructor before the absence to request that the absence be excused. 
When advance notification is ~ot possible (e.g., illness, family or other personal emergency), 
students are expected to pref.ent evidence to verify the reason. Indeed, faculty In the Tippie 
College are urged to request this verification. Evidence is to be attached to a completed 
"ElSPJ'!Di'!.t.OJ)'. SJii!teOl§.llLQf Ab~J~D.C<e fc.Qm .CJa~;;· form. In cases of family emergency, faculty may 
I 
ask for a funeral notice or thei.phone number of the student's parents to call for verification about 
1 
the emergency. Students wh•, are or will be absent for more than five days may ask the 
Regjstr'!!iOfl Center to send r:Jtification of the absen.ce to each instructor. 
Students should be flexible i/terms of scheduling make-up examinations. Students are expected 
to be willing to schedule mak~-up examinations at any time that does not conflict with other 
regularly scheduled class or tfxamination times. 
I. 
College Honor Code Calendar News People About the College 
Copyright© 2008. The University of Iowa, Henry B. Tipple College of Business. All rights reserved. 
Questions or comments: .business-webmaster@uiowa edu 
' 
Henry B. Tippie College of Business, lOB ~ooalohn Business Building, Iowa City, !A 52242-1994 
Street Address: 21 E. Market Street 
Phone: -:319-335-0862 
.I 
I( 
. !\ 
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qlations 
Fall/Spring Semester 
Withdrawar during 
we'ek 
before classes begin 
first week 
second week 
third week 
fourth week 
after fourth week 
Summer Session 
., ·.; . 
•., 
Withdrawal on day Number , 
Withdrawal during specified class, days · 
Percentage . . 8-week or 
. • ' l•y~ 
of lea longer 6-week 4-weelc 
_re_d_u_ct_io_n ___ .:...se_s_s_io_n_s ______ s_e_s_si_o~ns _____ ...:.s_e."'~scc.i·::.ons : ,: .~~ 
. 100 
90 
75 
.. 50 
before da~ses begin before classes begin befoie dasses beght . 
1~ 1~ 1~ 
4-6 3-4 3 
7-8 5-6 
:yi~ · ·· ·.: .. :·A 9-10 7-8 ,. 
·~· , · 0 11th day and beyond 9th day and beyond 
~o. r.e~dfor two- or three7week sessions. 
.:)\ ..:.d:.1·_";· : 
_:... ... -Withdrawai .-Procedure 
5 
;:,,i;;·: A; ~tude:rit who has started attending classes, .imd who finds it tt~c~ 
'f!ssafy ' to ·withdraw completely from school, initfates the 'withdr.awal · .• 
through the Office of the Registrar. Those studentS. who live in resideril~ 
halls:'iiiust ?}so cancel the housing contract through the liall . · 
· '6fth¢' ~e~idence hall in wh,ich they live. Thos~ students receiving llli'dl'"·'i'J.:· .. >.: 
ii.d:·hliist contact the Financial Aid. Office. Students who wish 
'tilk~r: l!lOre courses and yet remain enrolled shbuld consult the 
Ch~ge of Registration. . . 
. A stu~ent who has registered but 'decides riot to come to the 
sity' pf Northern Iowa should advise the Office of the Registrar in · 
at as· 'early a date as po.ssible of the need to cancel the registration, 
in:g ilie reason(s) for withdrawing from the uniVersity. Withdrawal 
classes.beg:in will result in a tuition ch~ge. . 
Student Identification Card 
(._:cJ~.rdJ . 
-;.,., .. .Ea~. new student receives .an identificatiOn card (uCard) w-r11rrt'1s · 
used throughout attendance· at the university. A fee of $25.00 is ch:rrg:,ed.: 
to replace this pCard. 
·Class Attendance· :' ·Ji ·',., 
· · Students are expected to ·attend class, and the responsibility for af~:,:: 
tending class rest~ ~th the student. · . . · · .. 
.. StUdents are expected to learn and observe the attend<!llce rules· ... · 
· . e.Stablisli~d by each instructor for each course. · · ~ ·.: .,- . 
Instructors will h~lp students to make up work whenever the stU~ · ·· 
dent has 'to be absent for good cause; this matter lies between the instruc~ 
tor. and student. . 'i · 
Whenever possi~le, a student should notify ihe instructor in ad- · 
. vance of circumstances which prevent class attendance. 
Instructors will notify the Registrar in case a student's attendance is 
such that' her/his me.mb~rship in a class is'in doubt. · 
38 
of absence. In the case 'o{extra-cll.rricUlar 
schedule should be prepared and distrib-
of the semester. In instances where semester-
not feasible, two weeks 'written notification shall 
This notification shall take place even if · 
rather than definite: . Assuming that ap-
has: been provided, students and faculty shall 
to how assignments, lectures, exams, etc. shall 
· fype and extent of make-up work shall be at the 
member. · 
will occur situations 'where two weeks notice is 
occasions, students, faculty, and others con-
closely. together to ascertain whether special 
should be made. . . . 
a student for tnissing a class or exam for 
activity, including . university span·-
irreconcilable disagreement occur which are 
· department level, a panel comprised of the Vice 
'· ill-airs, or that officer~s designee, the Depart-
.ac;am:m;tc department involved, and a representa-
rfj~ij~~~~'ili~·r:o:~~ program (where applicable) shall meet at 
-~lliir r,;;·-·-···-- with the fac~ty member and the student 
Cabinet April23, 2001, Approved ?Y Faculty 
Expectation 
,.,.,,,,,., · · · 15 weeks (approximately 75 days) 
in courses whose mode of instruction is 
expect to· have 15 hours of qass contact 
for each hour of credit available. Students 
of instruction is activity-based should 
contact over the lenifu of the semester 
Sfudents enrolled in courses offered on a· 
'· ~u .. u ·""'·u .J::A.IJ'C:LL their class contact to be. proportionately 
semester ,long course eX:pectations. · 
of ·Incomplete Work 
work a student is required to be in at-
.~'!:JL.!G.!~.!M,<:.~.l'>=r. ,Exceptions to this rule·are rarely made. 
~'.:4~llii.H:.~:If.::\\'i.l5f\f!?;un:tem or by change of registration may be 
student with the consent of the 
students must have the conseri,t Of 
!H!:t.e. (3!\J,.I~tiate' College. 
o.f'absence due to ·illness1 or other ~enuatin,g 
~""""ev~!~J •. ~:.,made up, but arrangements for making up work 
. ·the student and the instructor. . 
incomplete at' the en.d of a semester or s~er session 
· as F (Failure) unless a report of I (Incomplete) has_been -l~[tli\i.J~:~4 by the' instructor. The Incomplete is restricted to students 
~"L»HIL.L<Jl. · ~ark in. the class who, because of eXtenu11ting circum-
are unable to complete the work of the course. The Incomplete 
' . 
